Supporting Information Check List

	Event Type


	Small
	Medium
	Large

	Event Size

	0-99
	100-499
	500-1999

	License Type

	Temporary Event Notice
	Temporary Events Notice
	Premises / Events Licence

	Notice Required

	4 to 6 weeks
	6 weeks Plus
	6 – 9 Months

	Info to SAG

	No
	As Required
	As Required

	Organisers to SAG

	No
	As Required
	As Required

	Supporting Information Required:



	Event Application

	Yes
	Yes
	Yes

	Signed Terms & Conditions

	Yes
	Yes
	Yes

	Copy of Public Liability Insurance (£5 Million)

	Yes
	Yes
	Yes

	Site Plan

	Yes
	Yes
	Yes

	Risk Assessment

	Yes
	Yes
	Yes

	Fire Risk Assessment

	*TBA
	*TBA
	*TBA

	Noise Risk Assessment

	No
	*TBA
	*TBA

	Catering Form

	*TBA
	*TBA
	*TBA

	Event Plan

	No
	No
	No

	Traffic Plan

	No
	No
	No


SUBMISSIONS TIMELINE – Note:

*TBA = Stakeholders such as the emergency services and Worcestershire Regulatory Services will need to be contacted and may wish to speak to you directly.
