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All enquiries should be made to

REDDITCH CREMATORIUM, BORDESLEY LANE, REDDITCH, WORCS. B97 6RR
TELEPHONE: 01527 62174 FAX: 01527 597539





Bereavement Services Manger: IAN N GREGORY

e-mail:  ian.gregory@redditchbc.gov.uk
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APPLICATION for a PERMIT to ERECT, INSCRIBE or RENOVATE a MEMORIAL

DELAYS in issuing a permit MAY OCCUR WHERE THE APPLICATION IS MADE:-
PERMIT ISSUED 
· without providing ALL the required information
· without the legal right to place and maintain a memorial on the grave.

· without payment of the correct fee (separate cheques for each application please). 
 SIGNED
 DATED
ALL WORK INVOLVING REMOVAL OF A MEMORIAL REQUIRES A PERMIT.
details of grave on which work is to take place
(Telephone the crematorium office if you are uncertain)

Cemetery
Grave number
Deed number

Name & Address of 

REGISTERED OWNER of 

Exclusive Right of Burial


details of applicant
Full Name: 
Address: 
DESCRIPTION OF PROPOSED WORK, materials and dimensions


Headstone
Book
Cross
Tablet
Other
Type of Stone e.g. red granite






New
Replacement
Additional Inscription.
Renovation



Inscription
Dimensions
.

Intended Date of Removal
of Existing Memorial
(if applicable)

Intended Date of Fixing
FOR PERMITTED SIZES SEE OVERLEAF.  THE APPLICANT MUST COMPLETE AND SIGN THE DECLARATION OVERLEAF.
ERECTION OF MEMORIALS IN ABBEY, PLYMOUTH ROAD AND EDGIOAKE LANE, Redditch Borough 
Council CEMETERIES 
GENERAL GUIDANCE FOR MEMORIAL MASONS AND APPLICANTS

N.B. Any reference to a memorial in the following paragraphs refers to stone memorials, any inscription or additional inscription on them, and to any renovation work.

The right to place MEMORIALS ON GRAVES

The person registered with the Council as owner of Exclusive Right of Burial in a grave may apply to the Council’s authorised officer for a permit to erect a memorial there. The right to place and maintain the memorial on the grave is granted as part of the Exclusive Right of Burial. The permit approves the memorial’s design, inscription and method of fixing.
The owner of Exclusive Right of Burial is known as the Grantee and is the only person who has the legal right to apply for a permit. Where the Grantee is deceased, the laws of inheritance determine who is entitled to inherit Exclusive Right of Burial in the grave. Formal transfer of Exclusive Right of Burial to another person must take place before a permit can be issued, except where the application is in memory of the deceased Grantee, and he/she is buried in the grave. In such cases the Grantee’s executor(s) may apply.

Someone else may apply for a permit for a memorial on a grave provided they produce the written permission of the Grantee. If the person applying is also a relative of the deceased and they can show that it not possible to contact the Grantee to obtain permission, they may apply for a permit. Suitable evidence would be a letter, returned undelivered from the last known address of the Grantee as recorded in the Register of Graves (available for public inspection at the Crematorium Office).

No fixed memorial is currently allowed on an unpurchased grave. No permit will be issued for any fixed memorial, additional inscription or renovation on an unpurchased grave without the purchase of Exclusive Right of Burial in the grave.
Issue of Permits to Approved MEMORIAL Masons

A permit to erect, renovate, replace, augment or inscribe a memorial must be obtained following application by the Grantee or their appointed representative on the prescribed form giving detailed dimensions and specifying the type of materials to be used and the content of any intended inscription or artwork, which will be vetted by the Council’s authorised officer. The Council reserves the right to refuse permission for any unsuitable design or inscription. However, it is not the Council’s intention to discourage freedom of expression.

A fee is payable in accordance with the Council's schedule of fees for processing the memorial application and the issuing of a permit. Where a memorial is to be replaced by a new one, reinstated or additionally inscribed permission must still be obtained as above. 

Such fees may be paid by a memorial mason on their client’s behalf. However the Council will not refund such payment to a mason in the event of their client defaulting on payment of their bill. Once a memorial is placed on a grave, the Council considers it to be the property of the Grantee, not the person who applied for issue of the permit, or the memorial mason who erected it. It is recommended, therefore, that memorial masons ask their clients for separate payment of cemetery fees with cheques made payable to Redditch Borough Council. Where an application is cancelled a refund will become due to the client from Redditch Borough Council. 
GENERAL REGULATIONS CONCERNING MEMORIALS

POWERS OF THE MANAGER  

Subject to these regulations and any amendments thereto which may be made by the Council, the general management and control of the cemeteries shall vest in the manager of cemeteries.

TYPE OF MEMORIAL

The only permitted form of memorial is the lawn-type headstone. This regulation currently applies to all cemeteries.

APPLICATIONS

Prior to a memorial being erected, additional inscription or renovation work a memorial application must be made on the appropriate form supplied by the council. Any application must have the written consent of the grave owner. Applications should include a drawing showing the dimensions of the proposed memorial and the type of stone to be used.

MEMORIAL ERECTION
All memorials erected within the cemeteries shall be erected to NAMM’s (National Association of Monumental Masons) code of working practices. The code outlines the recommended ground anchor method to ensure the stability of each memorial. 
CERTIFICATED MEMORIAL MASONS

Only Memorial Masons registered with the Council shall be authorised to carry out work within the cemeteries. The intention of such a list is to ensure all memorials are erected to a safe standard with regards to stability.  To be accepted onto the Council’s list, memorial masons must provide a 30 year stability Guarantee.

INSCRIPTIONS

A copy of every proposed inscription must be submitted for approval. The reason for this is to ensure that no inscription could cause offence to others. 

PERMITS 

No memorial shall be erected or work carried out on a memorial, without firstly submitting a memorial application on the prescribed form. Only after signed authorisation from the Council may the work be carried out.

NUMBERING

All memorials shall have inscribed upon them, the number of the grave space.

MATERIAL
All memorials must be of a suitable material. The Council will consider alternative requests based on their merits, but reserves the right to refuse. Where an application is refused the applicant has the right to be informed of the reason.
DIMENSIONS

No headstone shall exceed the width of the grave space. (Maximum width 3ft) Any memorial erected after 1st April 2003 shall be no greater than 3ft in height. The depth shall not exceed 1ft 6 inches. 

Cremated Remains memorials shall not exceed 8 inches in height and 22 inches in width. The maximum depth shall be 22 inches. All cremated remains shall be interred below the turf with the memorial placed on the concrete plinth. The gravel area may be used for small personal items. (Flower vases/ornaments etc)

No headstone located in a babies section shall exceed 20 inches in height.

VASES / ORNAMENTS ETC.

All vases/ornaments etc must remain within the gravel channel and not encroach onto the grassed area. This is important to ensure grounds maintenance operations can be carried out without risk of damaging such items. In addition this will allow the council to maintain the aesthetic appearance of the cemetery.

CHIPPINGS

Stone, marble chippings etc. are not permitted as they detract from the appearance of the cemetery. All chippings in front of memorials will be supplied by the Council. 

UNAUTHORISED MEMORIALS    

Any unauthorised memorial, fence, brick border etc. will be removed. Items of this nature detract from the uniformed appearance of the cemetery and make grounds maintenance difficult. In addition such items pose a safety hazard.     For example a tripping hazard. Temporary grave markers, such as wooden crosses, should be removed when the memorial stone is in place.

MAINTENANCE AND CONDITION OF MEMORIALS

Memorials are the grave owner’s responsibility and must be maintained in a safe and proper state of repair. The council have a duty of care to all visitors and cemetery users. For this reason any memorial found to be unsafe will be laid flat. 

RESPONSIBILITY FOR Damage To memorials on graves

The Council does not accept any responsibility for any damage unless it can be shown that such damage has been caused through maintenance or grave-digging operations that have been carried out by or on behalf of the Council and that the memorial has been erected with the Council’s permission.

ERECTION OF MEMORIALS IN Bromsgrove District Council Cemeteries.
TYPES OF MEMORIAL 
1 The only permitted form of memorial in the lawned section of the cemetery is the lawn type headstone with a maximum of 3 feet in height. The foundation for the memorial will be provided by the Council.
2
Before any memorial may be erected, or any inscription added or renovations or additions, or alterations, or any other work carried out to an existing memorial, an application must be made on the appropriate form supplied by the council.

3
in the case of the erection of a new memorial, an application must be accompanied by a drawing of the proposed memorial, giving detailed dimensions and specifying the type of stone to be used.

4
a copy of every proposed inscription must be submitted for approval. In the case of inscriptions concerning persons not buried in the grave, it must be indicated where the burial or cremation took place. Full details of any proposed alteration, addition or renovation to existing memorials must be clearly set out on such applications. The grave plot number must be inscribed at the foot of all memorials.
5
No work on memorials may be carried out at the cemetery until a permit has been issued. It should be shown on demand.

6
No headstone formed of caen, bath, robin hood, soft york, park spring or other soft stone will be permitted. Wood, plastic, iron or any other metal, concrete, artificial or reconstructed stone must not be used for memorials.
7
No headstone shall exceed 2 feet six inches in width. All vases, ornaments, figures or additions to memorials must be fixed so that no portion projects beyond the inside edge of the width of the grave.

8
all stone work must be prepared ready for fixing before entering the cemetery, and all work in the cemetery must be completed expeditiously and to the satisfaction of the registered assistant.

9
Persons engaged on work on memorials must provide tools, planks, blocks and all necessary materials for the required work, and must take all necessary steps to protect the surrounding turf and adjacent memorials to the satisfaction of the registration assistant. Masons and their workmen are not permitted to work later than the normal working hours of the cemetery staff. The council reserves the right of passage over all graves and the right to cover, move, refix, align or alter the position of any memorial as the circumstance may require.

10
all memorials must be maintained in a safe and clean condition and proper state of repair. The council reserves the right to remove any memorial which is considered unsafe, or in a state of disrepair. 

11
in the lawned sections of the cemetery, vases will not be allowed if placed on the actual grave space, but will be permitted if incorporated in the memorial, or placed on the foundation slab. 
12
As soon as convenient after the interment, the council will sow grass seed or lay turf over the area of the grave. The maintenance of the grass area will be carried out by the council at no cost to the owner of the grave.
Summary of maximum dimensions for memorials in Bromsgrove:



Grave in lawned section 
height
3 ft


Cremated remains
length
18 ins.





Base
2 ft. 6 ins. across back



Width
12 ins
1ft. 3 ins. front to back
depth
4 ins.

(including flower container). Measured from highest point.
DECLARATION BY THE APPLICANT
Tick one box only
1

I AM THE owner of Exclusive Right of Burial in the ABOVE grave.
Please note: -
Ownership can be verified by visiting or telephoning the office, Bordesley Lane, Redditch 01527 62174.


To avoid delay in issue of a permit, you are advised to verify ownership at the earliest opportunity.

Please indicate when a change of address has occurred since the original purchase of Exclusive Right of Burial.

An amended Deed will then be issued. (Available from the office, Bordesley Lane, Redditch) 
______________________________________________________________________________________________

OR


2

i HAVE PROVIDED with this application THE written permission OF THE owner of 




Exclusive Right of Burial in the ABOVE grave.
Please note: -
A signed, addressed note or letter must accompany this form.

If the owner has changed address since the original purchase of Exclusive Right of Burial, it will be treated as a

formal application to register the change of address as well as authorisation to place a memorial.
______________________________________________________________________________________________

OR

3

i am the executoR/ADMINISTRATOR for the PERSON NAMED IN the PROPOSED 


INSCRIPTION. 

 I have produced the grant of probate/LETTERS OF ADMINISTRATION

as proof the DECEASED was the owner of EXCLUSIVE right of burial in the 

ABOVE gravE immediately before HIS/HER death AND is buried IN THE GRAVE.
Please note: 
Transfer of Exclusive Right of Burial to the executor is easily arranged at the office, Bordesley Lane, Redditch.


Where there is more than one executor a form of assent must be completed.
______________________________________________________________________________________________

OR


4

I WISH TO ARRANGE transfer OF Exclusive Right of Burial in the ABOVE grave

TO ALLOW ME TO MAKE THIS APPLICATION.
Please note: 
Transfer of Exclusive Right of Burial to an appropriate person is easily arranged at the office, Bordesley Lane, Redditch. Transfer must take place BEFORE a permit can be issued.
______________________________________________________________________________________________

OR

5
i am a relative of the DECEASED PERSON NAMED IN the PROPOSED inscription

and buried IN THE ABOVE GRAVE.
I have made all reasonable efforts to obtain permission from the owner of                            


Exclusive Right of Burial in the ABOVE grave, but have been unable to do so.
I HAVE attachED proof that it is impractical to contact the owner.
Please note: 
If a letter is returned undelivered from the last known address of the owner of right of burial as recorded in the Register of Graves (obtainable from the office, Bordesley Lane, Redditch), this will be considered to be such proof.
______________________________________________________________________________________________

THE MEMORIAL YOU INTEND TO HAVE ERECTED HAS GREAT PERSONAL AND FINANCIAL VALUE.
YOU ARE STRONGLY RECOMMENDED TO PURCHASE INSURANCE AGAINST LOSS OR DAMAGE

Memorial Mason Contact Details: 

I request that a permit be issued to   >>>>>>>>>> 


to allow the erection, inscription or renovation

of a memorial on a grave as described OVERLEAF,

i have read and understood the information contained 

within this document AND HAVE attached the correct fee

Signed

Dated

PLEASE ASK YOUR MEMORIAL MASON FOR A FULL GUIDE TO COMPLETION OF THIS APPLICATION
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OVERALL HEIGHT, WIDTH & DEPTH :




































































Please provide an illustration.


All parts to be described including any additional foundation slab








Permit Number:	Invoice No.:		Fee: 			Interment No.:


(For office use only)






































Tel. Number;


















































Add surname of deceased if not in inscription.























Tel.





Bereavement Services


Bordesley Lane, 


Redditch, 


Worcestershire B97 6RR





tel: (01527) 62174


fax: (01527) 597539	











