MEMORIAL BENCH APPLICATION FORM
Bereavement Services
Bordesley Lane,  Redditch, Worcestershire B97 6RR

tel: (01527) 62174	
fax: (01527) 597539	
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Town Hall,
Walter Stranz Square,
Redditch,
Worcestershire B98 8AH


	Before filling in the Application Form please read the regulations & conditions overleaf.

	Inscription Type
	Please indicate inscription choice below
	Cost

	Top Rail Engraving (Max 40 letters)
	
	£831.00

	Standard Silver Plaque (Max 60 letters)
	
	£790.00

	Replacement silver plaque only
	
	[bookmark: _GoBack]£114.00

	Replacement top rail engraving
	
	POA
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I accept the terms and conditions set out overleaf. 

	Print name:
Please return completed application to:

Bereavement Services

Redditch Crematorium
Bordesley Lane
Redditch
Worcestershire
B97 6RR

01527 62174

bereavement@bromsgroveandredditch.gov.uk



	Address:

	Postcode:

	Daytime contact number:

	Signature:







The Council will try to accommodate individual requests for memorial benches, but it is important to remember that the cemeteries and crematorium are open spaces enjoyed by a wide range of users. The Council will therefore ensure that the memorial bench process is managed and regulated for the mutual benefit of all.
Memorial Benches – Conditions of the Lease
1. Only memorial benches and plaques leased through and placed by the Council will be allowed in the cemeteries and crematorium. Any benches that are placed in the sites from any other source may be removed by the Council and retained for a period of three months from the date of removal so they may be collected.
2. The benches and plaques will be placed on a ten year lease basis. The benches and plaques will remain the property of the Council throughout their life. 
3. At the end of the lease period the purchaser will be given the option of renewing the lease for a further ten year period. It is the purchaser’s responsibility to keep the Council informed of any changes of address or details during the period of the lease. If the purchaser cannot be traced, or does not respond to Council correspondence, the lease will be terminated six months after the lease expiry date.
4. If the lease is not renewed the plaque will be removed and retained for a period of 6 months, during which time it can be collected by the purchaser or somebody appointed by them. If it is not collected it will be sensitively disposed of after six months.
5. Once a plaque has been removed from a bench, that bench may be re-leased by any other person, and a new memorial plaque(s) added.
6. The Council reserves the right to refuse any inscription on a memorial plaque that it deems inappropriate or unsuitable for the location.
7. The location of the bench must be agreed with the Council. It will not always be possible to place a bench in the preferred location, but every effort will be made to find a suitable compromise.
8. The memorial bench will be placed by the Council on a suitable base.
9. No personal items can be placed on, beneath or beside the seats. Items that are placed may be removed by the Council and if so will be retained for a period of three months from the date of removal so they may be collected. If items are not collected within this period the Council reserves the right to dispose of such items. 
10. The Council will periodically clean the benches and carry out any other maintenance that is deemed necessary. Any maintenance by a third party after the initial installation of benches or plaques will only be permitted by prior written agreement of the Council.
11. The Council cannot be held responsible for any damage to the benches or plaques caused by vandalism, acts of nature or by third parties. In the event of such damage the Council reserves the right to charge the leaseholder for the cost of any repairs.
12.  The Council reserves the right to remove any benches that become dilapidated, damaged beyond repair or where the terms of this policy have not been adhered too.
13. The Council reserves the right to refuse to place a memorial bench or to suspend the memorial bench scheme if, in the opinion of the Council, the sites become overstocked with benches.
14. Existing wooden benches that were placed in the cemeteries or crematorium before the introduction of this policy may be removed by the Council once they have reached the end of their natural life, or, in the opinion of the Council, they become unsafe, unsightly or beyond economic repair. Attempts will be made to contact the bench owner prior to removal wherever possible, and notices will be placed on the benches for a minimum period of three months prior to removal.
15. The Council reserves the right to amend these guidelines and any regulations relating to memorial benches at any time. 

Abbey Cemetery, Bromsgrove Cemetery, North Bromsgrove Cemetery, Edgioake Cemetery, Plymouth Road Cemetery, Redditch Crematorium
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