Annotated nomination papers – 2 May 2024
1 Process and forms
1.1 Generally, there are three forms you must submit to make your nomination valid:
· Nomination form
· Home Address form
· Consent to nomination

You must deliver these forms by hand, and they must be originals -so not copies. Any documents sent by email or fax will not be accepted. 
1.2 If you are standing on behalf of a registered political party, you will also need to submit: 
· a certificate of authorisation 
· an emblem request form, if you want an emblem on the ballot paper

These can be delivered by hand or by post but must be originals. Any documents sent by email or fax will not be accepted.
1.3 You may also submit an agent appointment form. This does not need to be submitted with your other nomination forms but must arrive before the deadline to be accepted. If you do not submit an agent appointment form, you become your own agent by default.
1.4 If you have any issues with completing your nomination forms, please contact the Election Office. 
1.5 It is a good idea to have your nomination paperwork informally checked by the elections office before you formally submit it. This can allow you to make corrections or complete new nomination forms if there are any mistakes.  
1.6 Once your nomination is formally submitted you cannot amend any details.  But if you change your mind and no longer want to stand for election, you can withdraw your nomination until 4pm on 5 April 2024.


2	Further Information
	Other useful guidance sources

	Guidance for Candidates and Agents at local government elections in England 
The Local Elections (Principal Areas) (England and Wales) Rules 2006





3 Annotated forms
These annotated forms cover areas of common confusion or difficulty for you to refer to as you complete your nomination paper. 
[bookmark: Process][bookmark: Background][bookmark: Annotated]Notes have been added to draw attention to areas where mistakes are often made, or where you are likely to have questions.


Form 1a – Nomination paper (header)This section should be completed by election staff when the form is formally submitted.




	Should be deleted to show if there is one or more vacancy in the division/ward.


The division or ward you are standing in should be added here.



[image: A screenshot of a ballot

Description automatically generated]
The name of the council should be added here. 
[bookmark: _Hlk160632681]E.g., if you are standing for a ward in Redditch Borough Council, Redditch should be added here.
If you put the council’s name in full this would not invalidate the nomination.
If it has not been pre-printed, the date of the election should be added here.

Form 1a – Nomination paper (Candidate’s details)
The Candidate’s details section must be completed in full before any electors sign the nomination paper 


It is not vital to complete this.
Titles will not appear on the ballot paper or other notices.

Full names must be added here – no initials.  
Prefixes like Sir, or suffixes like Snr, must not be used.






[image: A screenshot of a ballot

Description automatically generated]
This is optional.
If you are commonly known by a different name to your actual name, you should enter it here.  Or, if you use one or more of your names given on your nomination paper in a different manner (e.g. if you are known by your middle name), you should enter it here. 
The commonly used name will appear on the ballot paper and Statement of Persons Nominated instead of your actual name.
It is important to read Electoral Commission Guidance if a commonly used name is used.

The description may be left blank.

OR you could use the description ‘Independent’.

OR - for political party candidates, you will need to enter the registered party name or description as authorised by the party. This must be as registered with the Electoral Commission, and must match EXACTLY with the description authorised on Form 2 – the Certificate of Authorisation. 

It is important to read Electoral Commission Guidance if a description is used.


Form 1a – Nomination paper (subscribers)
Should be deleted as necessary.


You should include the polling district reference and elector number from the register in force when the Notice of Election is published.



[image: A screenshot of a ballot

Description automatically generated]


The form must be signed by two registered electors, a proposer and seconder from the relevant division/ward.
We can help you with elector numbers if you tell us the full name and address of each subscriber. Contact us on 01527 881421 or email elections@bromsgroveandredditch.gov.uk
Each subscriber must sign the nomination form in the signature column. Their name must be printed too, preferably in capitals, and does not have to exactly match the name printed in the electoral register. 
An elector must not sign more nomination papers than there are vacancies in the ward. If subscribers sign more nomination papers than there are vacancies, their signature will only be valid on the first papers delivered to the Returning Officer. 
For further information see the Electoral Commission Guidance.






Form 1b – Home address form (header)


This section will be completed by election staff when your form is formally submitted.




[image: A ballot with text and a yellow text

Description automatically generated with medium confidence]
If it has not been pre-printed, the date of the election should be added here.
The name of the council should be added here.  
If you are standing for a ward in Redditch Borough Council, Redditch should be added here. 

The division or ward you are standing in should be added here.

Form 1b – Home address form (Part 1)Your home address must be given here:
· in full and without any abbreviations 
· it must be your current home address 
· it must not be a business address (unless you run a business from your home). 
[bookmark: _Hlk93504086]
For further information see the EC guidance.


All candidates must complete Part 1 of Form 1b 



This should be your actual full name, rather than any commonly used name. 


			



[image: A screenshot of a application form

Description automatically generated]A full address should be written next to each qualification that applies to you.
If relevant, a different address may be used for each qualification.
At least one must match information you give on Form 1c.

There are no restrictions on who can be a witness, but the same person must also witness Form 1c.



Form 1b – Home address form (Part 2)
Candidates who do not want their home address printed on the ballot paper must complete and sign Part 2 of Form 1b.
Part 2 should be submitted whether it is completed or not.  




[image: A screenshot of a document

Description automatically generated]The relevant area is the county/district/London borough your home address is in.
For example, if your home address is in the Redditch Borough Council area, the name of the relevant area is ‘Redditch’. 
For more information see the Electoral Commission Guidance.


If either of the two boxes above have been completed the form must be signed and dated. 





Form 1c – Consent to nomination 
The entire form must be submitted. 



[image: A document with text and images

Description automatically generated with medium confidence]
This should be your actual full name (rather than commonly used name) as given in Form 1a.  

You must be 18 or over on the date the nomination paper is submitted.

You must sign here, and the date should not be earlier than 
5 March 2024.
This must be the same person who witnessed Part 1 of Form 1b.

You must strike through any qualification that does not apply, leaving at least one not struck through.
The qualifications which apply must match the information you give in Part 1 of Form 1b.



Form 2 – Certificate of authorisation For party candidates only



[image: A close-up of a ballot

Description automatically generated]If you are authorised to use a specific registered description or party name, it should be written here. It must match the description you give on Form 1a. 
Or, if you are authorised to choose from a range of registered descriptions or party names, it should say ‘any registered description or the party’s name as registered with the Electoral Commission’.
Check the Electoral Commission website for descriptions.
 


[image: A close-up of a ballot

Description automatically generated]
Must be signed by the party’s Nominating Officer or someone authorised by them 

Registered party names and descriptions can be found on the Electoral Commission website 
Search the registration details of the party and 
click for more details to view the descriptions 
available to choose from.


Form 3 – Emblem request form For party candidates only


(To request an emblem as registered with the EC)
[image: A form with text and numbers

Description automatically generated]
[image: A form with text and numbers

Description automatically generated]
This must be signed by you.

This should be the name registered with the Electoral Commission e.g., “Emblem for use in England” or “Emblem ID 999”.

Emblems can be found on the Electoral Commission website by searching the registration details for the party and clicking for more details to view the emblems


Form 4 – Agent notification formOptional – if you do not appoint an agent, you will become your own agent by default. 

 
[image: A screenshot of a document

Description automatically generated]It is useful to provide this information in case of query or follow up contact.
Must be a physical address, within the council area, or in a constituency within the local government area, or in a district, borough, Welsh county/ county borough adjoining it. 
The agent’s office address will appear on the Notice of Election Agents.

If you appoint yourself as your election agent, but are withholding your home address from the ballot paper and do not want it to appear on the Notice of Election Agents, you can provide an office address which is different to your home address.

For more information see the Electoral Commission guidance



[bookmark: AppA]

Appendix A – Example of correctly completed nomination
[image: A screenshot of a ballot

Description automatically generated]



[image: A screenshot of a form

Description automatically generated]


[image: A form with text and images

Description automatically generated with medium confidence]

[image: A document with text and images

Description automatically generated with medium confidence]
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Description automatically generated]
[image: A form with text and numbers

Description automatically generated]
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1a - Nomination paper

Offce use only

Local government election in England
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“ELECTION OF COUNCILLORS FA-GOUNEILEOR for the

Clearvale

electoratdivision/ward of the

~county/district/ondon-boreugh of
“Delete whichever s inappropriate

Southmarsh

Date of election:

2 May 2024
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[Candidate’s Details

8 . e Miss
[Candidate’s sumame Smith e
[other forenames in full Joseph

|Commonly used surname (if any)

|Commonly used forenames (if any) Jo

[Description (if any)
lUse no more than six words
(see note 5)

Gold party candidate
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We, the undersigned, being local government electors for the said “electoral-Msion
ward, do hereby assent to the foregoing nomination
“Delete whichever s inappropriate

Electoral number

Signature Print name Poling | Elecior

District | Number
Proposer | 5 fus Sarah Jones AE 123
Seconder | Tiones Tom Jones AE 124
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1b — Home address form e e ony

Local government elections in England | o+ =o{ o] sl

“ELECTION OF COUNCILLORS / A COUNGILLOR for the

Clearvale eloctoral divisioniward of the.

BRI S Southmarsh

Date of electon: 2 May 2024
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Part 1: To be completed by all candidates in England

Full name of candidate

Joseph Smith

Home address (in full)

 Forest Lane
Southfold, 539 32w

Qualitying address: Add your qualifying address, or qualifying addresses (in full) o each of the
relevant qualifications below (you can complete more than one qualification).

Qualiications that apply (fick those which apply)

Address

(@)1 am registered s a local govemment
Slector for the area of the v

“countyidistrctiEondonborough named
above

 Forest Lane
Southfold, 539 32w

(5) 1 have during the whole of the preceding
12 months occupied as owner or enant land
or other premises inthe area named above

6] my principal or oy piace of work during
the preceding 12 months has been nthe |
“county/disirctlEondon borough named

above.

Dr Jo's Medical Praceice
2 High Strect Norehfold, 529 248

@)1 have during the whole of the preceding
12 months resided in the *county/district or
London borough named above.

Wilness details

Full name of the person who vl winess the
candidate's consent to nomination form

‘Sidney Jackson Brown.

Full home address of the person who will witness
the candidate's consent to nomination form

3 Forest Lane
Southfold, 539 32w
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Part 2: To be completed only if you do not wish your home address o be

made public.

lease submit this part (part 2) of the home address form with your
n papers, even if your home address is to be made public.

1fyou request that your home address is not made public then your address wil not appear on
the statement of persons nominated, nofice of poll o the ballot paper. Instead the name of the.
relevant area in which your home address is situated (or country,if outside the UK), as explained
below, will appear o the statement of persons nominated, notce of polland the bailot papers.

Statement: | require my home address not to be made public

The relevant area my home. | *°745h

address s siuated i
(insert name of relevant area)

My home address is
situated oside the UK. My

ome address issituated n: | insort name of country)

Signature of candidate (only required vihere Part 2 above has been completed)

Candidate’s sgnatue: | (Sueck

Date:

23 March 2024
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1c - Candidate’s consent to nomination o e oy
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Tdeclare fhat on the Gay of my nomination.| am qualifed and that, i here i 2 poll on e Gay of
election, | will be qualified {o be o elected by virue of being on that day or those days a
qualfying Commonwealh cizen, 2 cifzen of the Republic of Ireland or 2 iizen of a Member
State ofthe European Union, who has atiained the age of 13 years and that:

“a.I-am registered a5 a local goverment elector for the area of the *county/distictLondon
borough named above; or

E ofthe 12 mort 3 3
er or prem ed above,

ey princial or only place of work during those 12 monihs has been in e
Scounty/disirictLondon borough named above, or

E ring th month: “countyidstrict or London borough
"named above.

1 declre st 1o he best of my knowladge and bl | am at dsquaied for being slcted by resson of any
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o any rlovant nofcaton requirments, or areleant rdar, mad on o afer 28 June 2022

Date of bih 23/04/3a93.
Signature JSuth
Daie of consent: | 20 March 2024

Winess | confim te sbove mentoned canddate Sgned e Secaraon n my prsen.

iihess (name in W] Siney Jackson Brovin.

Wiess's sgnature: | 57 Brown
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2 - Certificate of authorisation

Local government elections in
England
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Details of candidate to be authorised and the allowed description/party name

Wardigision Clearvale Datect [ oy 2024
The candiaate Joseph Swith
(name in full):

Gl Party

Name of poical party:

Poliical party registered with the Electoral Comission

1 hereby ceriy that the candidate | Gole parey candidate

may include the following
registered descrption or party
name in their nominaion form:

Wole: 115 an offence 1o sign s form f you are nol he pary's regiiered nominaing officer
or authorised to do so by the party's registered nominatig officer

Signature of pary's registered Nominating
Officer (or person authorised by the.
registered Nominating Offcer):

HrRobertson.

Name of persan signing this form;

Hugh Robertson

Date:

33 March 2024
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3—Request for a party emblem

Local government elections in
England
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Candidate’s request for use of an emblem

Clearvale Date of

Wardidivsion name: election

2 Mag 2024

Candidate namein | Joseph Smith

l:
1 request thatthe ballot paper shall contain, against my name, the folowing registered
emblom (please identify which emblem ifthe party has registered more than one):
Emblem {0 be used Gold medal — England version (ID 949)

(Please use name or
desciption as on the Electoral
Commission's webste)

JSuith

Candigate’s signature:

Date: 23 March 2024
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4— Notification of an election agent Ot use oy

Local government elections in England

Wardidivision name Clearvale

Date of election 2 Mag 2024

[Candidate’s nofification of their election agent

1, (Candidate name n ful) Joseph Smith

Hereby declare that the name and address of my election agent s

Agent's name: Evna White

Agents address (n ul)
[0 Marine Road, Whitecoast, W22 348

“The office address of my election agentTo which all Jaims, nofices, legal process and fhe
other documents may be sentis

Gold Party Office.

Agent's offce address (in ful):
5 Main Street, Norshfold, 599 XY

Candidate's signalure (o of persan

authorised i ac on behaltor JSuith
candiste)
Date: 55 March 202%

Confirmation of acceptance by election agent

[ agent named above] confim my acceptance as the election agent for e above named
andidate.

I understand that | must carry out my duies according to lau. | understand that there are.
enalties i | fail o flfl my duties according to law.

‘Agent's signature: EBWhate

Date! 33 March 2024

‘Agent's other details in case of query (optional — will not be published)

Home telephone 03742 555555
Work eephone o372 44HAAE
Wobie elephone o777 444eAt
Email adaress Shuhicess+4agoldparegmailcouk
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1a — Nomination paper

Offce use only

Local government election in England

[Date receiveq Time receied iy T

“ELECTION OF COUNCILLORS FA-GOUNEH-EOR for the

Clearvale electoratdivision/ward of the
~eounty/district/Lenden-borough of Southmarsh
“Delete whichever is inappropriate
Date of election 2 May 2024
(Candidate’s Details

7 - Trldrshdiss:
(Candidate’s surame Swmith Ms/DifOther
(Other forenames in full Joseph
(Commonly used surname (if any)
(Commonly used forenames (if any) Jo

[Description (it any)
lUse no more than six words
(see note 5)

Gold party candidate

We, the undersigned, being local government electors for the said electoral Gvision!
ward, do hereby assent to the foregoing nomination

“Delete whichever is inappropriate:

Electoral number

Signature Print name Polling | Elector
District | Number

Proposer | 5 foet Sarah Jones AE 123

Seconder | Tones Tom Jones AE 124
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1b — Home address form

Local government elections in England

“ELECTION OF COUNCILLORS / A COUNGILLOR for the

Clearvale eloctoral divisioniward of the.
“county/distictLondon borough of Southmarsh

*Delete whichever s inappropriate

Date of electon: 2 May 2024

You must complete Part 1

Only complete Part 2 f you do not wish your Home address to be made public

Part 1: To be completed by all candidates in England

Full name of candidate

Joseph Smith

Home address (in full)

 Forest Lane
Southfold, 539 32w

‘Qualiting address: Add your qualiying address, o qualiying addresses (i ful 10 each of the
relevant qualfications below (you can complete more than one qualifcation).

‘Qualitcations that apply (ick those which 2pply)

Address

(@)1 am registered s a local govemment
Slector for the area of the v

“eountyidisirctiEondonborough named
above

 Forest Lane
Southfold, 539 32w

(5) 1 have during the whole of the preceding
12 months occupied as owner or enant land
or other premises inthe area named above

6] my principal or oy piace of work during
the preceding 12 months has been nthe |
“county/disirctEondon borough named

above.

Dr Jo's Medical Praceice
2 High Strect Norehfold, 529 248

@)1 have during the whole of the preceding
12 months resided in the *county/district or
London borough named above.

Wilness details

Full name of the person who vl winess the
candidate's consent to nomination form

‘Sidney Jackson Brown.

Full home address of the person who will witness
the candidate's consent to nomination form

3 Forest Lane
Southfold, 539 32w
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Part 2: To be completed only if you do not wish your home address o be
made public.
Note: Please submit this part (part 2) of the home address form with your
nomination papers, even if your home address is to be made publi

1fyou request that your home address is not made public then your address wil not appear on
the statement of persons nominated, nofice of poll o the ballot paper. Instead the name of the.
relevant area in which your home address is situated (or country,if outside the UK), as explained
below, will appear on the statement of persons nominated, notce of poll and the bailot papers.

Statement: | require my home address not o be made public

The relevant area my home. | *°745h

address s siuated i
(insert name of relevant area)

oR

My home address is
situated ouside the UK. My

ome address is Situated in | insert name of country)

Signature of candidate (only required vihere Part 2 above has been completed)

Candidate’s sgnatue: | (Sueck

e 23 March 2024

Deliver both Part 1 and 2 viththe nomination paper 1o the Returning Offcer by no later than 4pm
on the last day to deliver nominations.

" the name of the "relevant area’ in which your home address is stuated (i your home address is
in the UK)
+ For home addresses in England
o the address i wilhin a district for which there s a district counci, that district,
o ifthe address i within a county in which there are no districts with councis, that
county;
o ifthe address i within a London borough, that London borough;
o ifthe address i wihin the City of London (including the Inner and Midde Temples),
the City of London; and
o ifthe address i wilhin the Isies of Scil, the Isies of Scily
+ For home addresses in Wales:
o ifthe address i wilhin a county, that county;
o ifthe address i within a county borough, that county borough
+ For home addresses in Scotiand:
o the local govemment area in which the address is situated
+ For home addreases in Northern Irland:
o the local govemment distictin which the address s situated

Note: The relevant area should be given i the format described above and is ot the ward or
parish, nor should the local authority name be given in full
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2 - Certificate of authorisation Cmmy

Local government elections in
England

o accompany the nomination of a candidate standing on behalf of a registered poliical party.
(Note: candidates standing on behalf oftwo or more partes requie a certiicate from each party
‘and each must allow the same registered Joint descripton to be used)

“This certificate must be issued by the registered Nominating Offcer ofthe party or by a person
authorised o sign on their behalf

This certificate authorises the candidate {0 use a specifc registered descripton or the name of
the party as registered with the Electoral Comission, or o use ‘any registered description or
the party name as registered with the Electoral Commission’

“This authorised party name of description can then be included by the candidate on the
nomination form. t s his which will appear as their descripion on the ballot paper. Party
names and registered descriptons are listed on the Electoral Comission's website
(hi:search electoralcommission orq uk)

Details of candidate to be authorised and the allowed description/party name

Wardidision Clearvale Datect [ oy 2024
The candiaate Joseph Swith
(name in full):

Gl Party

Name of poical party
Poliical party registered with the Electoral Comission

1 hereby ceriy that the candidate | Gole parey candidate
may include the following

registered descrption or party
name in their nominaion form:

Wofe: 115 an offence 1o sign s form f you are nol he pary's regiiered nominaing offcer
or authorised to do so by the party's registered nominating officer
HrRobertson.

Signature of pary's registered Nominating
Officer (or person authorised by the.
registered Nominating Officer):

Hugh Robertson
Name of erson signing tis form

33 March 2024
Date:

“This form must be delivered 0 the Returning Officer by no later fan 4pm on fhe last
‘day to deliver nominations.
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3 - Request for a party emblem e uee oy

Local government elections in | o] o] o]
England

“This form i for @ candidate of a polical party whois subjectto a certficate of authorisation
and who wishes to have a party emblem printed on the ballot paper next 1o their name.

Party emblems are listed o the Electoral Comission's website
(hii:search electoralcommission.orq uk).

This form must be signed by the candidate.

Candidate’s request for use of an emblem

Clearvale Date of 2 Mag 2024

Wardidivsion name: election

Candidate namein | Joseph Smith

l:
1 request thatthe ballot paper shall contain, against my name, the folowing registered
emblom (please identify which emblem ifthe party has registered more than one):
Emblem {0 be used Gold medal — England version (ID 949)

(Please use name or
desciption as on the Electoral
Commission's webste)

JSuith

Candigate’s signature:

Date: 23 March 2024

“This form is only eflectve ifdelivered for @ candidate standing on behalf of  palfical
party o the Returning Offcer by nofater than 4pm on the last day to deliver
nominations.

‘Candidates standing on behalf of more than one polical party and using a oint description
may choose one emblem ffom one of the partes that you are standing for Please indicate
the name of the party and the emblem name in the Emblem {0 be used’ box above.
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4— Notification of an election agent Otfeeuse oy

Local government elections in England

Wardidivision name Clearvale

Date of election 2 Mag 2024

[Candidate’s notification of their election agent

1, (Candidate name in ful) Joseph Smith

Hereby declare that the name and address of my election agent s

Agent's name: Evnna White

Agents address (n )
[0 Marine Road, Whitecoast, W22 348

“The offce address of my election agent 1o which all Jaims, notices, legal process and fhe
other documents may be sentis

Gold Party Office.

‘Agent's offce address (inful):
5 Main Street, Norshfold, 599 XY

Candidate's signature (or of person

authorised i ac on behalror JSuith
candiste)
Date 55 March 202%

Confirmation of acceptance by election agent

[Tagent named above] confirm my acceptance as the election agent for e above named
andidate.

Il understand that | must carry out my duies according to law. | understand that there are.
enallies i | fail o fulfl my duties according to law.

‘Agent's signature: EBWhate

Date! 33 March 2024

ill not be published)

‘Agent's other details in case of query (optional —

Home telephone 03742 555555
Work eephone o372 44HAAE
Wobie telephone o777 444eAt
Emai address Shwhites5448goldpartymailouk

Retun to the Returning Officer by no later than 4pm on the last day to deliver nominations.




